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Tele ; + 91-33--23248115
Fax : < 91-33-23248028
Email :icgskoli@gamil.com

Reply should be addressed to
- The Cammanding Officer,

A36/MT/HIRING/18-19

REQUEST FO
HIRING

| Our Ref No. | 436/MT/HIRING/1B-19

Sir

[

AL FOR ESTAB
ANMSPORT FOR CG

ICGS Kalkata

67" Floar,

Synthesis Business Park
Rajarbat, New Town
Kalkata — 700 161

LR '_l
=1y May 1B
e

NG ANNUAL F
E}). ICGS KOL

PT (K

CGTLO(BKP) AND VISITING SHIPS FOR FY 2018-2019

Chate:

R i "1«;-:1_!-5;

May 18

L. "Online bids” (under Single stage two bid system) are inwited from

Registeradfapproved reputed
L BLISHIN
CGRHO{ME), IC
fsted in Part 1T of this RFP. Manual bids shall not be accepted. Tender document can
1 e iewed and downloaced from CEPE site https:/ /eprocure.gov.in/eprocure/appas per
iy the schedule given in CRITICAL DATE SHEET, The tender document can be cbtained from The

h
1
|
i

RATE
LEAT.

NT
K

firms by the Commanding officer ICGS Kolkata for

F

LO(BKP)] AND VISITING SHIPS™,

L4\ commanding Officer (for Logistics Officer)é™ Floor, Shrachl Building, Synthesis Business Fark,

'-I - - - -
' /ﬁ\h"&w Town, Rajarhal Kolkata — 700 161 ICG website www.indiancoastguard.gov.in. The
\ CRITICAL DATE SHEET are as under:-

| DATE & TIME

| 24 May 18 (1700 his)

25 May 18 (1000 brs)

25 May 18 (0900 rs)

29 May 18 (1700 hrs)

CRITICAL DATE SHEET
'SL.NO. DESCRIPTION
[{a) | Published Date -
| (b) | Bid Document Download / Sale Start Date
| (c] . Clarification Start Date
| {d] | Clarification End Date
| (e} | Pre-bid Meeting
L) | Bid Subwmission Start Date
| (a) | Bid Document Download / Sale End Date
(R ' Bid Submission End Date

i COpening Bid

| 12 Jun 18 (1700 hrs)
| 12 Jun 18 (1000 hrs)
| 13 Jun 18 (1500 brs)
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2, The address and contact number for sending online bids or seeking clarifications
regarding this RFF is as follows:

The Commanding Officer

{forLogistics Officer)

6" Floor, Shrachi Building,

Synthesis Business Park,

Mew Tawn, Rajarhat

Kolkata - 700 161

Tele : + 91-33-23298028, Fax : + 91-33-23248029
Email &l: iogskol@gamil.com

3 The BFP is divided into five parts as Tallows:-

iay Part-1I Contzins General Information and Instrucion for the Bidders about
the RFP such as the time, place openirg of bid, submission of EMDYPBG and opening aof
tenders, validily period of tenders etc,

(b Part-II  Contains essential details of the services required such as the
=chedule of Requirements (SOR), Technical Spedfication, Delwvery Perniod, Mode of
Delivery and Consignee Details,

(e Part-III Centains Standard conditions of RFP, which will form part of the
Contract wath the successful bidder.

(dy Part-1¥V Contalns Spedal Condibons applicable bo this RFP and which will
also form part of the contract with the successiul Bidder,

(2] Part-V Cortains Evaluation Criteriz and Format for online Price bids,

This RFP is being issued with no financial commitments and the customer reserves the
right to change or vary any part thereol at any stage. The buyer also reseyves Lhe righl Lo
withdraw the RFP, should it become necessary at any stage.

5. You are requeshed to comply with all the terms and conditions mentioned in the RFP
and cerificate in this regard is to be endorsed on the quate submilted by yeur firm,
Felaxation/deviation of termsfconditions If amy, should be deardy brought out for
consideration, however acceptance of same will solely be at discretion of Coast Guard,

[+ Bids documents may be stanned with 100dpi with black and white option, in PDF
format which helps in reducing sze of the scanned document,

7 Terderer/Contractor are advized to follow the instructions provided in the "Instructions’
to the Contractors/Tenderer for the e-submission of the bids online through the Central Public

Frocurement Portal for e-Froourement at hitps: {/eprocure.gov.infeprocure/app.
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Biks  shall be sibmitted  online  anky at  CPPP webeite
_rrp_:-'._f'_mm-p-:ure Lov.infeprocure/app.

Thanking Yo,

Dy cammandant
Motor Transport Officer
for Commanding Officer

Enclosures: (i) RFPPart-ItaV

(i) Anmexure - A
(i)  Anmexure —'B°



|
|
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Part I — General Information

1. Last date and time for depositing the anline bids. As per critical date sheet
The anline sngle slage twe Bid system (technical and commercial) should be uploadad as per
this RFP by the due date and tirse, The responsibilily Lo ensure this lies with the Bidder.

. Manner of depositing the bids. Onlinge Bds be scanned and uphoaded bofere due
date and time. Late tenders will mat be considered. Mo responsibility will be taken for techrical
delay or not uploading of bids or Bid documents. Bids sent by FAX or e-mail will not be
considered.,

3. Time and date for opening of bids. As per critical date sheet

(If due to any exigency, the due date for op2ning of the bids is dedared a closed holiday, the
Bids will be opened on the next working day at the same time o on any other day/time, as
Intimated by the Buyer.)

4. Location of the tender hox, N4

5. Place of Opening of the Bids. 0G5 Kolkata, Synthesis Business Park, 6" floar,
Shrachi Building, New Town, Rajarhat, Kolkata = 700 161.

B. single stage two bid system. The case is being processed an Single stage two
bid system, the bids shzll be openad as per critical date sheet mentioned in this tender
docwmnent. The evaluation of technical and commercial compliances based on requisite
documnents received online will be carmiad gut by a2 board of officers, The details of TEC and
cammercial evaluationn will be uploaded on the Central Public Procurement Portal

(https:/ [eprocure.qov.in/eprocure app).

7, Forwarding of bids. BSids should be prepared, signed, scanned and uploaded by the
Bidders an their original memo/iztter pad in the form af FDF,

8, Clarification regarding contents of the RFP. A prospective  bidder  who
requires clarification regarding the contents of the bidding documents shall notify to the Buyer
in writing by the Cdarfications as per oritical date sheel al address at menticned above.

Q:\iir\% Modification and withdrawal of Bids. The Bidder may modify {resubmt) his bid
x"'&.‘.

line after submission, as per the provisions availabde on the portal. No bid <hall be madilied
after the deadline for submission of bids,
(ay  IF bidder desires to withdraw before hid submission closing date/time, he may do
=0 online in the portal.

(bY Mo bid will be withdrawn in the interval between the deadline for submission of
bids and expiry of the period of the spaafied bid validity.

10, Clarification regarding contents of the Bids. During evaluation of bids, the Suyer
may, at |5 discretion, ask the bidder for clarificalion of his bid. The request Tor darification will
be given in writing and no change in prices or substance of the bid will be scueght, effered o

parmitled. Mo post-hid clarification on the initiative of the bidder will be entertained.,
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(2] The EMD cum security deposit will be returned/forfeited, adjusted as per terms
given above.

1 First party can float tenders for new rate cortract before actual date of
termination of contract and second party will have no objection to that. However, new
rabe contract will be signed anly after due date of termination of contract.

PART 11— ESSENTIAL DETAILS OF SERVICES REQUIRED
1.  5Schedule of Requirements. Schecule of Requirements is as follows -

s . i ____ on o R—
{a} | Car{Non AC) Tata [ndica, Maruti Alta, | 05 an Daily basis
(Caily Bass) Marut: Swafl, Tala Bolt or
equvalent wathout boat
U ST - ... N T —
(b) | Car {Non AC) Tatz [ndlica, Mansti Alto, I 950/ year
(As and when required Maruti Swift, Tata Bolt ar
Bass) equivalent without boat
| _|spaee. |
{c) | Car{AC) Tata Indigo, Maruti Swift | 207 year
(A5 and when required Dzire, Toyota Etios liva,
Bass) Toveta Eties, Hyundai Xcent,
ar equivalent,
() | Car{Sedan Premium) Hornda City, Honda Gvic, S0/ vear
(As and when required myundai Verna, Marubi Tiaz or
|| Basis) equivalent. .
(el | Mult Uglity Vehicle Innowa, Scorpio, Tata Safan, 312/ year
[ Daily Basis) Tanera oF equivalen,
| {F) | Mini bus non AC 15 Seater | As and when required F{year
(g} | Mini bus Non AC 36 Seater | -do a8/year
(h} | Bus 52/56 Seater non AC -do- | 72 yaar
L£1)

2, TECHNICAL DETAILS:-
The follawing details and documents are B0 be submitted; -

{a)  Details of the vehicles along with copy of permit for commercial use are Lo be
pravided with the Technecal bid, & minimum of bwa vehicles need 1o be cwned by the
tramspaort firmy/partner,

fb] Copy of the RGP TC book of the vehecles is to be submitted as a proal.

] Copy of the walid comprehensie Insurance policy of the vehiles is 1o be
entlosed, (Insurance of the wehicle, and the risk of passengers travedling in the
vahdtles, third party insurance should be coverad by the bidder to the extent of Rability
spedfied in the Motor Vehicles Act & Rules made there wunder or any otfwer law
apolicable in that respact),
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{d} Declaration from the bidder on their letler head stating that the drivers are of
good characters, have valid driving license, awareness of roads, Traffic Bules and are
competent o drive, They will B2 in uniform with shoes and with mobile at the time
while on duty,

{e) The bidder must provide at least one client certificate of satisfactory
performance from the parties to whom they have provided vehicles during the last two
finarcial years i,e,, 2014-15 2015-16.

(N Bidder shall preduce along with tender, Partnership deed, if any.
(a) Fellowing details about the transport company/firm are to be furnished

(iy  Company Name and Dwners names

(i) PAN Mo

(i} GST Mo.

(ivy  Financial Audit report 2006-1L7

vy Copy of latest incame Cax reburn to be enclosad
(vi) Address of Registered Office and Telephone Mo

fl 1 (viil Firm Registration No. with RTO West Bengal alongwith details of valid
| I| lF' permit for operating of wehicles on commerdal basis.(Copy of Certificate to be
MLL{; enclosed),

'i.-,-' | (wiil}  Any other details

| ; : i
! (hy  Only those transpart firms who are fulfilling the above meantioned eonditions and
specifications would be considered,

3. Online submission of Single stage two bid system. The case is being processec
an single- bid system and bids would e opened online at the tme and date mentioned in
Critical Data Sheet. The compliance of Bids would be determined on the basis of the
parameters specfied in the RFP. The Bidders are advised to submit signed and scanned copy
of the duly filled par forma along with all upparting documents as per Annexure A’ of RFP,
Instruction for online bed submission is annexed as per Annexure 'B. The following
documents form part of online bid:-
(a) Signed and scanned copy of NSIC certificate, if any

(b}  Signed and scanned copy of Registration certificate from 1CG, if any
{c}  EMD as per para 14 of part 1 of this RFP.

Mote:- Signed & Scanned copy of Bids should be uploaded by Bidder under their
ariginal memo/letter pad.

(1 Failure to submit any of above documents will render the bid imvalid

(i)  Buyer reserve righl to cancel any bid without assigning any reason.
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4. Price Bid: - Parameters for quoting rates for hiring cars on Jaily basis would be;-
(2] Local:-

{i) MNarmally, the vehicle is hirad lfor 12 Hrg/120 Kms. Extra Hrs/Ems will ba
charged only beyond L2 Hrs/120 Kms (if the vehicle ic used for more tham L2 hrs
ar 120 km or both) on the pro rata basis as per rates quated for 12 Hrs/120
Knvs. If the vehicke 5 hired for 06 Hrs/60 Kms, the charges will also be paid on
pra rata bhasis as quoted for 12 brs or 120 Km, however the extra Hrs/Kms can
be charged to the extent till such charges are below that of 12 Hrs/120 Kms.
The first party will have right to retain such vehicle for 12 Hrs/120 Kms © ensure
COONGTY,

(i)  Rates are to be quoted far 12 Hrs/ 120 Kms per day, Additional per houwr
and per kilometer charges will be paid on pro rata basis, Thirty minutes and
above will be charged as one hour, Time below 30 minutes will b ignored.

[ii) The bid/quotations should be exclusive of the taxes, The G5T certicato
to be mentioned,

(k]  Qutstations. Payments for cutstation reguirements will be on pro rata basis 25
per rates quoted for 12 Hrg/120 Kms for all the vehicles which will also include Night
Halt Charges.

() Mo hikefrevision in the rates will be considered on accourt of fuel price
escalation during the currency of the rate contract,

5. Scope of Annual Rate Contract. The Propaossd Annual Rate Contract will be
agreermnent between the purchaser and lowest bidder(s) (supplier) to supply the hired vehicles

included in this tender at specified prices, terms and conditions during the peried of the
contract. ARC will be in the nature of a standing offer and neither any quantity noe any
antidpated drawls are guaranteed, As the ARC is a standing coffer, either party (saller / buyer)
can revoke it at any time after giving a reasonable notice (at least 60 days in advance)] and
opportunity.  Howewer, once a supply order is placed oo the supplier far supply of a definite
quantity in terms of the rate contract during the validity pericd of the rate contract that supply
order becomes a valid and binding contract and the supplier will be bound Lo supply the
ordered quantity.

B. Dalivery Pericd. The Successful bidderfcontractor will be required 0 sign an
agreement with the Buyer with 07 days from the date of written intimation o this effect,
Supply orderfjob arder wall be issued against the contract agreement for hinng of vehwles on
a5 required basis. Intimaton regarding the daily requirement of vehicles shall be conveyed
telephionically at or before 2000 Hrs on the previous day by the MTO/MT section of [CGS
Kolkata, Subsequently, such intenation in writing shall follow,  Please note that Contract can
e cancelled unilaterally by the Buyer in case contracted items are not received within the
contracted delivery period, Extension of contracted delivery period will be 2t the sole discretion
cf the Buyer, with applicability of LD clause.




8 The required vehicles will repart
ta ICGS Kolkata {Motor Tramsport Officer), 67 Floor, A" Wing, Synthesis Park, Sharchi
Building, Mew Town, Rajarhat, Kolkata - 700 161 or designated place ag directed on date/time
ratified to the contractor by MTOMT Saction.  All vehicles must have sulficient fuel while
reporting on duty for full day and ne viehicle will be accepted with less fuel,

4 Perod of Contract, The period of contrack s for one year from the date af
signing of the contract and may be extended if required with agreement between bath buryer
and the cantractor on the same rates, terms and condition of the existing ARC.

PART IIT = STANDARD COMDITIONS OF RFP

The bidder is required 1o give confirmation of their acceptance of the standard conditions of
the Request for Proposal menticned below which will automatically be considered as part of
the Contract concluded with the successful Bidder (e, Seller in the Contract) as selected by

Only the relevant portions of the standard conditions have been repraduced below, For the
complete condilions you may leg on lo Ministy of Defence official web site.

L. Law. The contract shall be considered and made in accordance with the laws of the
Republic of [ndia. The contract shall be governed by and interpreted in accordance with the
laws af the Republic of India.

2. Effective date of the Contract/Work Order. The coatract shall come into
effect on the date of signatures of both the parlies an the contract (Effective Date) and shall
rermain valid until the completion of the obligations of the parties under the contract. The
perfarmance of the services shall commence from the effective date of the contract.

3. Arbitration. Al disputes or differences arising out of or in connection with the
contract shall be settled by bilateral discussions, Any dispute, disagreement ar question arising
cut af or relating to the Conbract or relating to construdion or performance, which cannot be
setted amécably, may be resolved through arditratian, The standard clauses of arbitration s as
per Forms DPM-7, DPM — 8 and DPM -9 (available in MOD website and can be provided on
request).

: Penalty for use of undue influence. The contractor undertakes that he has not
given, offered or promised to give, directly or indirectly, any qQift, consideration, reward,
commission, fees, brokerage inducement Lo any person in service of the Buyer or otherwise
| procuring the Contracts forbearing to do or for having done or forborne to do any act in
refation to the abtaining or executicn of the present contract or any other contract with Lhe
Govemnment of Indla for showing or forbearing to show favour or disfavour Lo any person in
relation to the presenl Contract or any other Contracl with the Government of India. Any
breach of the aloresaid undertaking by the Seller or any one employed by him or acting an his
bahalf {whether with or withoul knowdedge aof the contractor) ar the commission of any offers
by Lhe Contractor or any one employved by him ar acting an his behalf, as define in chapter IX
of the Indian penal cods, :
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1860 of the prevention of corruption Act, 1986 or any other act enacted for the prevention of
corruption shall entitle the customer to cancel the contract order and all or any other contract
orders with the contractor ard recover from the Contractor the amount of amy loss arising
fram such cancellation. A decision of the Buyar or his nominge to the effect that a breach of
the undertaking had been commiltted shall be final and binding on the Contractor. Giving or
offeriryg of any gift, bribe or inducement or any attempt at any such act an behalf of the
Contractor towards any officer / employee of the Buyer or to any other person in a position to
influence any officer [/ emploves of the Buyer for shawing any Favour in relation Lo this or any
other contract, shall render the Contractor to such liability / penalty as the Buyer may deem
proper, induding but not limited to termination of the contract, impesition of penal damages
forfesture af the Bank Guarantee and refund of the amounts paid by the Buyer.

5 Agents / Agency Commission. The Contractor confirms and declares 1o the Buyer

that the Contractor |s the orlginal provider of the services referred to in this contradt order and
has not engaged any individual or firm, whether Indian or foreign whatsoever, to intercede,
facilitate or in any way to recommend to the Government of India o any of its functionaries,
whether afficizlly or unaffically, to the award of the contract order to the bidder, nor has any
amount besn paid, promised ar intended ta be paid 10 any such individual or firm in respect of
ary such intercessicn, ladililation or recommendation. The bidder agrees that if it is
established at any time to the satisfaction of the Buyer that the peesent declaration s in any
way incorrect or of at a later stage it s discovered by the customer that the bidder has
engaged any such individual’ firm, and paid ariented to pay any amount gift reward fees,
commission or consideration to such person, party firm or institution, whether before or after
the signing of this contract order, the bidder will B2 liable to refund that amount o the
Q\,% ustamer. The bidder will also be debarred from entering inbo any contract order with the
H‘u,; ' vernment of India for a minimum penod of five years, The Buyer will also have a right to

*) consider cancellation of the contract arder either wholly or in part, without any entilement or
compensation to the bidder who shall in such an event be liable to refund all payments made
by the customer in berms of the contract order along with interest at the rate of 2 9% per
annurm abovie LIBOR rate. The Buyer will alss have the right to recaver any such amaunt from
any contract order concluded earlier with the Government of India.

b Access to books of accounts. In case o s fourdd to the satisfaction of the Buyer
that the Seller has engaged an agent ar paid commission or influenced any persen to abtain

the contract as described in clauses relating to agents [ agencies commission ared penally Tor
use of undue influence, the Seller, on a spealic request ol the Buyer, shall praovide necessary
infoematicn/ inspection of the relevant financial documents) information.

]

7 Mon-disclosure of Contract documents. Except with the written consent of the
Busver/Seller, cther party shall not disclose the contract or any provision, spedfication, plan
design, pattern, sample or information thereat to any third party.

3. Liquidated damages, In the event of the Seler’s fallure to submit the books,
Guaranktess and Documents, supply the stores/gocds/services 2nd conduct trails, installation
ol equipmeant, Draining, ebe. As specilied in this Cconlract, the buyer may, al his ciscredion,
withraold any payment untl the completion of the contract. The buyer may also deduct from
the seller as agreed, liquated damages/penalties on roncompliance of any of the following -
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Sl Description | Minimum Penalty

:[a} For nat providing vehicle in time Rs. 200/- {Two hunl:lred|
. only) per Hour

[ [b) Faulty functlcning of wehicle or fall to | Rs. 500/~ (Fve hundred |
. proved good quality of wehicle QOnly) Peer day

[ () Mon Supply of vehicle/Driver migsing | Rs.  2000/-(Rupees Two
' from place of duty after reporting thousand only) per vehicle/

Day
'(d} For nol providing substitute vehicle in | Rs. 20004- [ Two Thousand
case of breakdawn anky) per vehicle!/Day
g, Termination of Contract: The Buyer shall have the right to terminate this

Contract in part ar in full in any of the following cases:-

{a) The delivery of the item/vehide is delayed for causes not attributable o
Farce Majeure for more than {01 months) after the scheduled date of delvery.

(b The Seller is declared bankrupt or becomes insolvent.

ic}  The delivery of tem/vehicle is celayed due to causes of Force Majeure by
mare than (01months} provided Force Majeure dause is incleded in contract,

.

(d]  The Buyer has noticed that the Seller has utilised the services of any
Indiany Fareign agent in gettirg this contract and paid any commission to such
individualfcompany ete.

(e} As perdecision of the Arbitration Tribunal.

10. HNotices. Any notice required or parmitted by the contract shall be written in the
English language ard may be delivered personally o may be sent by FAX or registered  pre-
pald mally atrmail, addressed to the last known address of the party to wioo il is sent.

11. Transfer and Sub-letting. The Contractor has no right te give, bargain, sell, assign
o subldet or othenwise dispose of the contract or any parl thereof, as well as to give or to et a
third party take benefit aor advantage of the present Contract or any part therecf,

12,  Patents and other Industrial Property Rights. The prices staled in the presant

contract shall be deemed to include all amounts payable for the use of patents, copyrights,
registered charges, trademarks and payments for any other industrials property rights, The
contractor shall indemnify the Buyer against all the claims from the third party at any time an
the account of the infringement of ary or all the rights mentioned in previous paragraphs,
whether such claims arise in respect of use, The Contractor shall be responsible for the
complelion of lraining aggregates of the fact of infringement of the services, irrespective of
the fact of infringement of any or all the rights mentioned abowe,
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12

Amendments. No provision of present Contract shall be changed or modified in any

way (including this provision) either in whole or in part exgept by an instrument in writing
made after the date of this contract and signed an behalf of both the parlies and which
expressly states to amend the present contract.

14,

Taxes and Duties,

(a) I Bidder desires to ask for excise duty or Sales Tax! VAT or C5T ar any other tax
or duby extra, the came must be specifically stated. In the absence of any such
stipulated, it will be presumed that the price includes all such charges and no elaim Tor
the same will be entertained.

(b)) IF retmbursement of any Duty/Tax is intended as extra over the quoted prices,
the bicdder must spedfically say so. 1n the absence of any such stipulation it will be
presumed that the prices quoted are firm and final and ne claim on account of such
dubty/ tax will be entrained after the opening of benders,

{c} If a Bidder chooses to quolte a price inclusive of any duties) tax and does net
confirm incdusive of such dubty! tax so included is firm and final, he should cleardy
indicate the rate of such duty/ tax included in the quote. Failure to do s may result.in
ignaning of such offers summarily,

(dy If a Bidder is exempted from payment of any duty/ tax up to any value of
seraces from them, he shall clearly state that no such duty/ tax will be charged by him
up to the limit of exemption which he may have. If any concession & avallable in
regard to rate/ quantum of any duty) tax, it should be brought out clearty, Stipulations
ke, the sad dubtytax was presently not applicable but the same will be charged if it
becomes lewiable later on, will not be accepted unless in such cases it is clearly stated
by a <ontractor that such duby/lax will not be charged By him even if the same
becomes applicable later on. 1o respect of the bidder, who fails Lo comply with this
requiremeant, their quated prices shall be loaded with the quantum of such dutytax
which is normally applicable on the Item In question for the purpese af comparing thelr
prices with other bidder.

(2] Any change in any dubty/ tax upward/ downward as a result of any statutary
variation in excise taking place within contract terms shall be allowed to the extent of
actual quantum of such dubyy tax peid by the Contractor, Similarly, in case of downward
reviskan in any dutyftax, the actual quantum of reduction of such duty/ tax shall be
reimbursed to the customer by the contractor, All such adjustments shall include all
relief, exemplions, rebates, concession ebc. if any chtained by the Contractor.

() Sales Tax [ VAT (Blank)
(q9)10ctrol Duty & Local Taxes{Blank)
(f)  GS5T: HS5N oode is to be menbioned against the itern. The applicable GST will ke paid

against the proof af payment 10 Govl Relevant notification against this HSH code will be
uplcaded after downlogding the sgawe from CREC woebsite,
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PART IV — SPECIAL CONDITIONS OF REP

The bidder is required to give confirmation_of their acceptance of Spedal Conditions of
the RFP mentioned below which will automatically be considered as part of the Contract
goncleded with the successiul bidder {i.e, Contractor in the contract) as selected by the Buyer,
Failure 1o do 50 may result in rejection of Bid submiltied by the Bidder,

L. Performance Guarantee, The Bidder will be required to fumish a Performance
Guarantee by way of Bank Guarantee through a public sector bank or a private sector bank

authorized to conduct government business (SBI, Syndicate Bank, [CICT Bank Lkd., Axis Bank
Ltd or HDFC Bank Lrd.) for a sum equal to 10%e of the contract value within 30 days of receipl
of the confirmed crdar. Performance Bank Guarantee should be valid up Lo 60 days beyond
the date af expiry of the contract. The specimen of PBG is given in Form  DPM-15 (Available
in MeD website and can be provided on request).

2, Option Clause. This centract will have an Option Clauss, wherein the Buyer can
pvercise an option to procure an additional 50% of the orginal contracted quantity in
accardance with the same terms & conditions of the present contract. This will be applicable
within the currency of contract, The Bidder is to confirm the acceptance of the same for
inclusion in the contract, 1t will be entirely the discretion of the Buyer to exercise this option
ar ned.

3. Repeat Order Clause. This contract will have a Repeat Order Clause, wherzin the
Buyer can arder upto 50% guantity of the iterns under the present contract within six menths
from the date of successiul completion of this contract, the cost, terms & conditions remaining
the sama. The Bidder is to confiem acceptance of this clause. I will be entirely the discretion
of Buyer to place the Repeat order or not.

4. Tolerance Clause, Ta take care of ary change in the requirement during the period
starting from issue of RFP till placement of the Contract, Buyer reserves the righl 1o 0%
plus/minus increase or decrease the quantity of the required services upto that limit without
any change in the terms and conditions and prices quoted by the Seller, While awarding the
Contract, the quantity ordered can be increased or decreased by the Buyer wilhin Lhis
tolerance limit.

Payment Terms. [t will be mandatory for the Bidders to indicate their bank account
nun'II::-EfE. ar<d ather relevant e-payment details so that payments could be made through

U ECS/EFT mechanism instead of payment through cheques, wherever feasible. A copy af the

model mandate form prescribed by RBI to be submitted by Bidders ef rr:::eifing ayITENES
through ECS is al Form DPM-11(Available in MoD wehbsite and can be given on request).The
payment will be made as per the following terms, on produdson of the requisite documents

{a)  Payment will he made on manthly basis after successful execution of supply,job
arders issued against the RC during this period.
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(] Amount of LDYRIsK ExpensefPenalibes etc, if ary will be deducted fram the
Billing amaunt,
Paying Authority., The payment of bills will be made by the Principal Controller of

DefenceAccounts{Navy), Kolkata on submission of the following documents, whichever
applicable, by the seller along with the bill through this office -

(a)  Ink-signed copy of Contingent Bill,

(B Ink-singed copy of Commercial Invoice/Seller’s Bill.

(e} Copy of Work Order/Contract with UG, number and date of IFA's concurrence,
wihere required under delegatian of powers,

(] Work Done Certificate{to be raised by the Buyer).

(2] Dudy Slips/Trip Sheets duly signed by the user,

() Performance Bank Guarantea/Tndemnity bond where applicable,

(g] DP exdersion letter with CGAs sanchion, UG, number and date of [FAS
concurrence, where required under delegation of powers, indicating whether extension
IS Wwith of without LD,

(h)  Detzils of electronic payment vi2., Account Holders name, Bank name, Branch
Mama and Address, Account Type, Account Numbssr, [FSC Code, MICR cods {if thess
details are nol incarporatad in Supply OrderfContract).

(i)  Any other document/certificate that may be provided for in the Supply
OrderfCantract.

(1 User Acceptance, Where applicable

(k}  Phetocopy of FBG,

[a)  Vehicle.

(iy  The seller, hereafter called as second party agrees to provide the vehicles
te Indhiar Coast Guard units i.e,, CGRHOQINE), TCGS kolkata & Coast Guard units
at Kolkata as per the terms and conditions of the rate contracl.

(i1 The second parly agrees inspection of vehicles whenever requisition will
be submittad by authorized reps of this headguarters rat less than 06 hours in
advance. Mo charges will be daimed by firm for such inspaction.

(iiy  The numbser of vehicles hired is subject bo the requiremends of buyer
heraafter called as first party and may change fram bme o tme. The secend
party  agrees to  provide  wehicles  without  any  preconditions Lo
minimum/maximum number of vehicles,

(ivd  The vehicles will normally e hired by first party on 12 hesf/120 Xm basis.
Requirement of lesser period will be specified by the first party but will not be
less than 06 hrsf60 Kos.  Any perind of less than five hours will be corsiderad as
for (6 hrs/60 Kms,
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v} The second party agrees that the wehicles being hired must be in
possession of valid RC books along with proof of registration wilh the West
Hengal Administratien and should have current valid operating(commercial)
permit from the concerned competent authority. Letter from RTO
regarding change of ownership of vehicles/similar documents will not be
accepted as RC beok. The vehicles provided to Coast Guard should not b2 under
litlgation and should have comprehensive valid insurance, Laxes paid as per
prevailing rules,

{vi)  The second party agrees to b2 in a position to provide the vehicles at any
given time within ane hour notice from the first party,

(wity The second party agrees that the vehicles shall have full tank of fuel
while reporting for duby in 1CG units,

(i) The vehicle milometer must be in running condition and sealed to avoid
temmpering of twe meter,

(ix} The second parly will be required to provide all the vehides in perfect
running condition.  Upholstery, décor, matting, paint, lights and all olher
accessories of the vehicles provided are bo be in excellent condition at all bimes.,
The Cars should have whibe seat covers compulsarily and should be changsd
when found dirty. The second party has to provide stainless steel star
boxes/star plate frames and flag rods in all the Cars. Star Plates will be provided
by the first party.

() New wehicles/Good condition vehicles to he provided with
registration of 2015 or later with less than 60,000 Km running. In the
event of vehicle break down/non reporting of vehicle in time, the first
party reserves the right to hire vehicle from the third party in case of
non-provisioning of vehicle by the second party within a reasonable
time.

(xiy  Star Plata/Flag Pest fixing arangement is necessary in all Cars,  Also
revalying red lights should be made available for specified WWIP Cars.

(*] In creumstances, when the hired vehicle is involved in an accident
resulting in loss or damage to preperty ar life with respect to the vehide, criver,
passenger or any third party, the resporsibility for any legal of financial
implication shall rest solely with the second party. The First Parly shall have no
liability, whatsoever, in this regard.
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Ceiy  Additicnal reguirement of vehicles will be intimated to the contractor 2 hirs
in advance,

(xii) Al cars to have clean white seat covers and should be washad/changed
a2 a week failing which & penalty of Rs.250/- (bwo hundred and Afty anly) for
each oocacion wauld be charged fram the cantractor.

(xii)  Cleanliness of vehicles and seat covers has (o be ensured by the Tirm,
Dusting up and cleaning of vehiclkes should be done every day and air fresheners
ardd ane battle (01 Ir) of fresh drinking water available at all time should be
provided in every wvehicles. If such are not dane a penalty of Rs 250/- per day
will b= levied to the contractar,

(ix)  Any traffic viclation fine will be paid by the firm.

(x] Al wehicles with fire extinguisher and first ald box to be provided with
registration of Jan 2016 or later.

CED) Star plate f Flag post fixing amangemeant is necessary in all indigo [
equivalent cars, Also revalving red lights should be made available far spedified
WWI1P cars,

xil All Drivers will report at ICGS Kolkatz CG Headguarters when they join
the duties for collection of trip sheets and they have to take signature from user.

(xiii)  Monthly bills are to be submitted in quadruplicate officially along with trip
sheet duly signed by users for each hiring. PCDA (Mawy), Mumbai is the paying
authority for clearing bills within 90 days.

(v ] Successful bidders will be obliged to fulfill all transport requirements of
this office, at all times, alsa in case of a breakdown, the transports shall be
responsible for providing a suitable replacement within an hour or else the Coast
Guard will claim Rs, 1000/~ {Thousand only) towards penalty and the same will
be deducted fram the transport pending bills/payments.

(v} Vehicles will also be hired on Saturday/Sunday/Holidays depending upon
the official requirements..

(vl Vehicles required for Coast Guard Weifare requerement will 2o be hired
at same rates of contract.

Covid  Supplier has o nstruct their drivers that all drivers will repoct to MT
sectian daily moming to submit last day trip sheet (signed by users with their
name rank) and to receive fresh trip sheet for the day. They will not move
amywhera without permission/intimation of MTE/MTO,



(by  Drivers,

(i1 The Second Party shall ensure that the drivers of designated wehicles are
always in possession of valid driving bicense or other documents which may be
required for duties as required by the relevant laws. Drivers shall also possess of
a2 workable mobile phone for instant communication and should be well
cornversant with important administrative offices/defence establishments along
with roads, railway slalions and other important installations/avenues in and
arcund munlcipal imits of Kelkata.

{iiy  The second party can change the driver with prior notice to the first party
in advance but not mare than 04 tmeas in a month, Frequent change of drivers,
employment of drivers with inadaquate knowledge of road/eflices ele, may result
in penalty and amount as deemed fit may be deducted from the bills/PBG.

(il The drivers must report with the vehicle in a neat and clean uniform
provided by the second perty. The second party must intimate the color and
spedification of the uniform etc. at the time af evaluation of technical bid.

{tv]  The drivers employed by the second party will not be having any right of
access at his own, bo any of the Indian Ccast Guard o other military
instaliations, defence areas or army other central/Govt premisesyoffices where
general access o gutsiders are prohibited. Drivers altempl L0 acoess inlo any
authorized place/rooms of above affice will be deemed as security breach and
will empower any of such offices to take suitable panel action against the
defaulting driver.

(v)  The drivers emploved by second party will not atlempl to secure amy
information about any Defence/Govt [nstallaticn/Officlalsfoperations under cover
af being on 1CG duty.

(it Any item (personal/Govt property) found by drivers in the vehicle, after
wsed by 1CG personnel to be reported/handed over by the drivers to Guard
RoomySecunty Staff of this headguarters/concerned 1CG units at first available
opporburnly.

(wii) The responsibiliby for conduct and character of drivers will be on ‘the
second party.

(wiil} 1t shall be responsibility of second party to ensure that the drivers will not
indulge in any quarrel, arguments with user reps of the first party over any
55U,
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[ix} First party will not be responsibde for any misconduct or disobedience by
th drivers to any law enforcing agencies.

[(x)  The drivers will be allowed half an hour lunch break. However this will
not be considered if vehicles are hired for six hours or less time.,  Reporting
timefplace for respective vehicles will be intimated by operating units/nominated
reps of the Indian Coast Guard and it will be duty of firm to ensure availability of
vehicle at desired place/time,

(xi} The Second party will be responsible for the personalfadministrative
needs of the drivers like rests, pavments, refreshments, medical or ather such
requirement which may affect the quality of the service rendered by the
contractor.  The First party will not be bound to consider these Factors while
assessing performance of the second party with recards to driver's canduct,

(i) - Drivers should be medically fit for driving duty.  They should not have
illness, infectious disease when reporting for duty,

(xil)  For autstation duty, the driver will have to make his own arrangements
for stay and food. For the same, the transporter should pay/provide sufficient
cash in hand for fuel and other consumables.  Pravision of werking STIPENY
TYRE in the vehicle is mandatory.,

{=iv) In case the driver reports for duby without the approved uniform, a
penalty of Rs 2%0/-{bwo hundred and fifty only) for each oocasion weuld be
charges to the contractor.

{(xv)  Any overtme arising due to breakdown of wehicles prowded by
contractor shall be on his account and shall not be charced to Coast Guard.

() The contract can be terminated with mutual agreement of parties with
one manth nobice.

Fimancial

(i) The second party agrees to deposit with Frst party an amount of 10%
of the contract value as PEBG (Performance Bank Guaranty) a5 par Form
DPM-15 (Available in MOD website and can be praovided on request) through a
public sectar ar private sector authorized to conduct government business, which
will In turn will be deposited with Senior Accounts Oficer, PCODAIND, Kolkata by
the first party and will be released anly, after making adjustment if any to safe
gusard Govt, inlerest, Bills for vehicles hired prior te submission of Paformance
Bank Guarantee will be forwarded to PCDA{Navy) kalkata onby after receipt of
Perfarmance Bank Guarantee,
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(iiy  The PBG[Performance Bank Guaranty) cum security deposit will be used
to adjust any duesother charges against the second party and remaining
amount it any will be returned to second party only alter 14 menths from the
date of conclusion of contract{12 months Contract Pericd + 60 Days), [n case of
violation of terms and conditions/breach of contract by the Second party, the
amount may be confiscated or an appropriate amount as deemed fit may be
deducted. W Claim b0 return the PEG in such case will be entertained,

(i}  In case of first party hifing the vehicles from other sources at higher rates
than agrecd by the secord party in this contract, due to inability of the second
party to pravide such vehicles, the second party will have to clear cuch Bills and
not have rights ta claim higher rates for vehicles hired from them or else will be
adjusted against the PBG cum security ceposit and bills pending for payment

(W) In case, the contract is pre maturely terminated/cancelled owing to poor
services rendered by the second party, the first party will have right to engage
other sources far providing vehicles during the interim pericd till the time new
rate cantract is cancluded. In this case alse the interim period Gl the time new
rate contract is concluded, In this case also the damages/additional charges
towards hifing will be payvable by the firm and will be adjusted against the FRG
cum security deposit and bills pending for payment.

(v}  IF the charges payable by the second parly are in excess to the PEG cum
security deposit amount deposited with Senicr Accounts Officer, CDA[N), Kolkata
and the bills are pending for payment, the first party shall have the right to
recover the additional charges from the second parly against pending bills.

(i} The pre-receipted bills will be forwardad by the cecond parly along with
fully completed/signed worksheets on fortnightly basis, to the concerned
operating units who in turn will foreard the contingent bills for the same, The
payments will be made by Senior Accounts Officer, PCDA{N), Kolkata, directly to
the second party  against  Coatingent  Bills,  The  comrectness of
imvoices/workshests will be ensured by the secorsd party. Postal delays and
delay in processing of bills by Senior Accounts Officer, PCDAIN), Kolkata will rot
be attributable to first party and no daims with respect of such delays will be
erntartained by tha first party.

[vil}) The submission of bils will not be delayed beyond 20 days by the second
party.

{vili) The mede of cakulation KM and Hrs will be as under :
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(aa) Kms and Hrs will be counted from the bme the vehsde reports to
the place as directed by the first party and endorsed by the unit, The
closing Km reading/ime will be counted from the time the vehicle is
released by the user and will be endarsed by him. The Kms run by the
vehicle fromy second parly Lo the place directed by the first party and vice
versa before and after duty time will nat be paid for,

(ab) The starting and clesing reading of milometer will be endorsed by
the conbract operating units in the worksheet along with hired/de-hired
time. In case the vehicle on completion of final assignment of the day
does not repect back to endorse de-hired time/kiloameter, vehide will be
presumed to be in use only For 12 Hrs/120 Kmslas 06 Hrs/60 Kms if hired
for 06 Hrs/80 Kms). The second party will forfeit the right to claim any
extra amount which otherwise would have been due to them towards
extra mileageTime of such vehicle.

(ac)  MNormaly, the vehicle is hired for 12 Href120 Kms. Extra Hrs/KEms
will be charged only beyond 12 Hrsf120 Ems {if the vehicle is used for
more than 12 hrs or 120 K or both) on the pro rata basis as per rates
quobted for 12 Hrs/120 Kms. If the vehicle is hired for 06 Hrs/e0 kms, the
charges will also be paid on pro rata basis as quoted for 12 hes or 120
Km, however the extra Hrs/Ems can be changed to the extent till such
charges are below that of 12 Hrs/120 Kms. The first parby will have right
to retain such vehicle for L2 Href L20 Kmis o ensura econamy.

{ad) The drivers will be allowed half an hour far lunch break.  Such
allowance vall not be feasible If vehicles are Rred for 06 Hes o less Eime,

vae)  Additional administrative needs of the driverfvehile, like rest,
fuelling and regair of vehicle will not be attributed 0 Hrs/Kms usad,

(af} PReporting time & place of respective vehicle will be intimated by
cperating waits/nommnated rep of the first party, and it will be duty of
cecond party to ensure availability of vehicles at desired place/time,

The secand party shall have a valid C5T Mumber and [ncame Tax Account

Murmber. Income Tax may be deducted by Senior Accounts Officer, PCDA{N),
kKolkata at the source from the bills, however it will be scle responsibility of
o party O pay all govt. taxes intime, First party will not be held responsible
for any delay/non-payment of such taxes.
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id)  Miscellaneous

(11 The vehicle vall be hired and de-hired by TCG Units as per directives from
the firsl party. Thesa units will be for all aspects considered as nominated
contract eperating units and the Commanding Officer of these units will be
considerad as nominated representatives of first party.

(i} Im the event of any dispute arising under these terms and conditions, the
dedsion aof the first party or any other officers nominated by the first party for
this purpose will be final. The contract operating authorities shall be deemed to
be the officer nominated for the purpose.

(i) Second Party should be in a position to be contacted telephonically 24
hours on all day including Sunday/Heolidays to enable the user unibrep of the
lirst party to place requisitionfordersfcomplaints ete, The second party also shall
have regular office establishment, telephones and fax for communication and
Conlact.

(iv} The contractor or his representative will be avallable at Coast Guard
Regional Headquarters on intimation for reviewing the performances of firm in
supply of the vehidle and to personzlly cversee and ensure the allocation cof

wehicles. An amount of Rs. 200/- can be deducted from the value of hired
vehicle on any day or from pending bills for failure on this account.

(v  Delay in reporting, Mon supply of vehicles, Driver missing from place of

! duty after reporting and break down of vehicle will invite a minimuem penalty as
ﬁlr' mentioned in para 8 of Part Il of the RFP ard will be deducted from the
fj L pending bills of the contractor.

\ (vi} Transport providerfagency should have an office at Rolkata manned 24

hrs with telephonefmobile Facility,

g, Fall Clause, Fall clause is price safety mechanism in the rate contract, The fall
clause provides that if rate contract holder reduces its price or sell or even offers to sell the
rate the contracted goods following candition of sale similar to those of the rate contract, at a
price lower than the rate contract price, to any person or arganization during the ocurrency of
the rate contract, the rate contract price will be automatically reduced with effect from that
dated for all the subsequent supplies under the ate contract and the rated contact amended
accordingly.  Other parallel rate contact holders, if ary, will also bBe given oppartunily to
reduce their price as well, by notifying the reduced price to them and qiving them 15{ffteen
days) fime to intimate their revised prices, if they so desire, in sealed cover to be gpened in
public on the specified date and time and further action taken as per standard practice, The
ourchase crganizatons will keep special watch on the performance of rate contract hodders
who reduce their prices on one pretext oF ather, [f their performances are not up Lo the mark,
appropriately severe action will be taken against them including deregistering them,
suspending business deals with them, terminating the contract, &te.
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10,  Risk & Expense clause. Successful biddars will be cbliged to fulfil all transport
requirements of this office, at all imes, falling which the office will reserve the right to hire
transport from alternate agencies at risk and expense of the sucoessful bidders on the
prevailing market rates. Such hiring from alternate sources shall be binding on the contractor.
Due to shortage of time, no prior information can be given to the contractor of such hiring.
Expenses incurred on risk and expenses hiring, shall be debited from the security deposit of
the cantractor.

1.. Fo i lause. MNeither party shall bear responsibility for the complete or
parlial non-performance of any of its obligations (except for failure to pay any sum which has
become due on acoount of receipt of goods under the provisions of the present contract), if
the non-performance results from such Force Majeure dreumstances as Flood, Fire, Farth
Quake and other acts of God as well as War, Military cperation, blackade, Acts or Actions of
State Authorities or any ather circumstances beyvond the parties contrel that have arisen after
the conclusion of the present contract,

2. Rights to Terminate the Contract.

(a}  The first parly reserves the rights to cancel er terminate this contract agreement
giving reason and time maximum up to cne manth,

(k) The first party also reserves the right to terminate the contract without assigning
anty réason or and without giving any time.

() Contract will be terminated if wviolation or breach of any ane or more
terms/conditions s observed, It will be up to the first party to gwve any
warning/time for improvement by the second party or not.

(d)  Peor material state of wehicles, irregularity in reparting, frequent break downs,
inability to provide vehicle/replacement for break down wehicles, misconduct or
unlawful conduct by drivers, breach of security, breach of contract terms, assoclation
with unlawful organization of anli-social elements, esplonage, disregard to trasfic
laws/rules, accidents etc will also quality Ter termination/cancellation of contract by the
first party and as well ba subjected/dealt as per relevant laws by the first party.

() The PBG cum security depaosit will be returnediforfeited, adjusted as per terms
given abave.

(f}  First party can flcat tenders for new rate contract before actual date of
termination of contract and second party will have no ohjection to that, However, new
rate contract will Be signed only after due date of termination of contract,
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PART WV — EVALUATION CRITERIA & PRICE BID ISSUES

k. Evaluation Criteria - The broad guicelines far evaluation of Bids will be as fallows: -

{a)  Cnly those Bds will be evaluated which are found ko be fulfilling all the efigibility
and qualifying requirements of the RFP, both technically and commergialty. Two
separate namely clerical staff and supporting staff are indicating in the RFP,

() The Lowest Bid will be decided upon the faltawing:-

(i) Determination of L-1 will be done based on total of basic prices {net
mcluding levies, taees and duties levied by Centralfstatef/Local government such
a5 CiEe duly, WAT, Sarvice Tax, Octrei fentry tax, etc on final product)

(i) The quote for clerical staff will be calculated. Based on this calculation,
the firm quating least for clerical group cnly will be awarded contract for Lhat
specific group.

i} Similarly the quate for supporting staff will be calculated,

2 Price Bid Format: The Price Bid Format is enclosed as BOQ praferma and Bidders are
required to downloadthe BOQ file , open it and complete the unprotected cell with their
respective financial quotes and other detalls (such as name of the bidder) and UPLOAD
schedube of price bid in the form of BOGQ X0 xIs in the bid,

*Service Charges/ Contractor’s profit will be added at the time of deciding L1.
**Service Charges/Contractor's Profit (9%) will remain unchanged on account of
change in rate of Minimum Wages by Labour Commissioner.

Thanking wau.

Yours faithfulhy,

I 4
et
thidharsingh)
D%_.”:H?mandant

Motor Transpart OlMicer
for Commanding Officer
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Annexure &
Refer para 3 of Part 1T of RFP

PERFORMA FOR COMPLIANCE STATEMENT OF BIDDER

Technical Criteria ' Accepted Remarks

5l [ Mot

I accepted

(a) | Indicate acceptance of General conditions given in |

| Para 11 of RFP. | |

() Indicate whether the firm owns 'u'e:h:-:;lefEius in the | Attach. Copy of RC
name of company ar proprietor. Shauld have Book of all vehicks
capacity to provide as per S0R [End-1) with

reqistration on ar post Jan 2015, These vehicles ang

to be stoltted for 10G. ; _

(e) |indicate nember of wehices having Kolkata Attach Copy of RI:

e amm m

| Regstration. - | Book
) 'u.U[.:-,.r of the valid comprahensive insurance policy L:-{ Allath documenls

(
.'? the wehicles is o be enclosed.(Insurance of the
._{f' vehiicle, and the risk of passengers travelling in the
| vehicles, third panty insurance should be covered by
l% the transport to the extent of liakility specified in tha
Matar 1-"-L|'|;":|Ii'5 At E‘-L Rules ITIEII'JL there under ar ary |

(e) |Alist E-FH‘:E drivers and cu-fnju-:l;-:ﬂ baing deputed far | | Attach the list of |
Coast Guard along with their walid driving licenss drivers  with drang
| numbers of drivers are to be enclosed | lecenise number
) Declaration from the transporters on their letter head | Indicate acceptance,
stabng that the drivers are of good character, hawve Also Altach
valld driving Boense, aware of roads, Traffic Rules | declaration
and are competent to drive. They will be in the certificate.
white unifarm with shoes and with mobile at the time
wihile on duby { |
{31 | The transporters must provide a2t least two clients Attach the
cartilicates of satisfactory performance from the certificates, |

| parties o whom they have providsd " Cars on firg”
diring the last 2 fingncial years .2 2014-2015 and

201 5-2016 ! — —— |
(h} | Transporters shall produce zleng with  tender, | Attach the
Partnership desd and Registration documents

certificate/Memaorandum of Association stating the
pUrpose of existence  of  company  as
travelling/transportation agent . { 1
(i | Indicate the transparter have their office at Kolkata. Provide  acdress  of |
the affice and
contact numbers. |
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Provide Following details about the transpart firm,
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(i} Cemparny Name and Owners names

(i) Pan Mo and copy of Pan card

(i) GST No

{iv} Financial audit report of 2014-15.

Copy of income tax return of last two vears:

(v} Address of Registered Office and Telephane No
(vi} Cther detalls:- --—--—-—-—-—--——-----—-

The firm has to offer all vehicles catered for physical |

inspection by CG Staff,

{m)

(k)L

EMD for Rs - 1,69.000/- c-nlyj by Demard Deaft is o
be submitled |J',' firm in favor of The Commander,
Coast Guard Region [NW),

_ Payable at Kolkata,

Attach Balance shest
of Fy 2015%-16 and
Income tax  retoms

af previous 02 years.

En-:II::bE thﬂ viehiclps |

Enelose EMD as. per
para 13 (j) of RFP

Undertaking that the drivers and conductors do not
have Cnminal case pending against them,

Encloss the
urdertaking
certificate by the

praprston

Mote- All supporting documents as mentioned above are to be scanned and
uploaded with this proforma.

/

i

E}Lf
)

{Slgnatum cf the bidder’s authorized rep‘,u

g
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Annexure "B

(Refer para 3 of Part IT of RFF No. CP/0277/8 dated .4 May 18]
INSTRUCTIONS FOR ONLINE BID SUBMISSION

The bidders are required to submil sofl copies of their bids eleclronically on Lhe CPP
Portal, using valid Digital Signature Cestificates, The instructions given below are meant to
assist the bidders in registering on the CPP Portal, prepare their bids in accordance with the
requirements and submitting their bids online on the CPP Portal. More infarmation uselul for
submitting anline bids an the CFP Portal Iy ba cbtained
ai-https:/ feprocure.gov.infeprocure/ app.

1. Registration

(a} Bidders are required to enrall on the e-Procurement module of the Central Public
Frocurement Portal (URL: hitps:/feprocure.gov.infeprocune/apn) by dicking an the link
“Online bidder Enrgilment” on the CPP Portal which is free of charge,

{by  As part of the enralment process, the bidders will be required to choose a unigue
usermame and assign @ password for thelr accounts.

(C)  Bidders are advised to register their valid email address and mobile numbers as

o f part of the registration process, These would Be wsed for any cammunication from the

I [
L (e CPP Portal.
N

(d) Upan enrglment, the bidders will be required to register their vakd Digital
Sigrature Certificate (Class 1T or Class 1] Certificates with signing key usage)) issued by
ary Certifying Authonty recognized by COA India (e.g. fy [ nlode / eMudhra etc.),
wilh their prefile,

[}  Only one wvalid DEC should be registered by a bidder. Flease note that the
bidders are responsible to ensure that they da not kznd their D5C's to others which may
kead to misuse.

{1  Bidder then logs in to the site through the securad log-in by entering their user
D f passwerd and the password of the DSC [ e-Token.
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2. Searching for Tender Documents

fa)  There aré variouws search options built in the CPF Partal, to faciltate bidders to
search active tenders by several paramieters. These paramebers could indude Tender
1D, Organization Name, Location, Date, Value, etc, There ks also an option of advanced
search for tenders, whergin the bidders may combing a number of search parameters
such as Organization Name, Form of Contract, Location, Date, Other keywords etc. to
search for a tender published on the CEP Portal,

by  Once the bidders have selected the lenders they are interested in, they may
download the required documents f tender schedules, These tenders can be moved to
the respective ‘My Tenders’ folder. This would enable the CPP Portal to intimate the
bidders through SMS / e-mail in case there is any corrigendum issued © the tender
document.

(€]  The bidder shoukd make a note of the unigue Tender 1D assigned to each
tender, in case they want to obtain any clarfication / help from the Helpdesk,

4. Preparation of Bids

{8) Bidder should take into account any corrigendum published on the tender
document before submittivyg their bids,

(b)  Pease go through the tender advertisement and the tender doecument carefully
to urkderstand the documents required to be submitted as part of the bid, Please note
the number of covers in which the bid dotuments have o ba submitted, the numbear of
documents - induding the names and content of each of the decument that nead to be
submitted. Ary deviations from these may lead to rejection of the bid.

(¢)  Bidder, in advance, shauld get ready the bid documents to be submitted as
indicated in the tender document / schedule and generally, they can be in PDF [ X1S /
T‘-, RAR §F DAWFIPG farmats, Bid decuments may be scanned with 100 dpi with Black and

L white cption which helps in reducing size of the scanned cacument,

(d] To avoid the bime and effort required in uploading the same set of standard
documents which are required to be submitted as a part of every bid, a provision of
upleading such standard documents (e.g. PAN card copy, annual reporls, auditer
certificates etc.) has been pravided to the bidders, Bidders can use "My Space™ or
"Dther Impartant Documents”™ area available to them to upload such documeants. These
decuments may be directly submitted from the "My Space” area while submitting a b,
and neaed not be uploaded aqain and again. This will lead to a reduction in the time
required far bid submission process,
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Submission s

(a)  Bidder should log inte the site well in advance for bid submission so that they
can uplead the bid in ime i.e. on or before the bid submission time, Biddar will be
respansible for any delay due to other issues.

(B3 The bicder has to digitally sign and upload the required bid documents ane by
one as indicated in the tender document.

()  Bidder has to selact the payment option ag “offline™ to pay the tender fee | EMD
as applicable and enter details of the instrument.

{d} Bidder showld prepare the EMD {if applicable) as per the instructions spacified in
the tender document. The ariginal should be posted/couriered/given in persan to the
concerned official, latest by the last date of bid submission or as specified in the tender
documents. The details of the DO/any other accepted instrument, physically sent,
should tally with the details available in the scanned copy and the data entered during
bid submission time, Otherwise the uploaded bid will be rejected.

(e}  Bidders are requested to note that they should necessarily submit their financal
béds in the format provided and no other format is acceptable, IF the price bid has been
given as a standard Bol) format with the lender document, then the same is to be
downloaded and to be filled by all the bidders, Bidders are required to download the
Bol) file, open it and complete the white coloured {unprotected) cells with their
respective finandal quotes and ather details (such as name of the bidder). No other
cells should be changed. Once the details have been completed, the bidder should save
it ard submit it online, withowt changing the filename. If the BoQ file is found to be
modified by the bidder, the bid will be rejected.

(N The server time (which is displayed on the bidders’ dashboard) will be
conssdered as the standard time for referencing the deadlines for submission of the bids
by the bidders, opening of bids etc. The bidders should follew this time during bid
submission.

(g Al the decuments being submitted by the bidders would be encrypted using PEI
encryption techniques to ensure the secrecy of the data. The data entered cannot be
witwied by unauthorized persons until the time of bid opening. The confidantiality of the
hids is maintained using the secured Socket Layer 128 bit oncryplion techinology. Data
storage encryption of sensiive fields is done. Any bid document that is uploaded to the
server is subjected Lo symmetric ercrypbion using a systesn generated symmetric key.
Further this key is subjected to asymmetric ancrvplion using buyers/hid apencrs pubke
keys. Owverall, the uploaded tender documents become readable only after the tender
opening by the authorized Bid openers.
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(h}  The uploaded tender documents become readable only after the tender opening
by Lthe authorized Bld openers.

{J?  Upon the successful and tmely submissian of bids {ie after Clicking "Freeze fid
Subrmissicn™ in the portal), te portal will give a successful bid submission message & a
bid summary will be displayed with the bid no. and the date & time of submission of tha
bid with all other relevant details.

(k}  The bid summary has te be printed and kept as an acknowledgement of the
subtnisseon of the bid, This acknowledgemeant may be used as an entry pass for any bid
opening meetings.

. sidd

(a2} Any gqueries relating to the tender document and the terms and conditions
contained therein should be addressed ta the Tender Inviting Authority for a tender or
the relevant contact person indicated in the tender,

(k) Asy queries relating to the process of anling bid submission or queries redating Lo
CPP Portal in general may be directed to the 2427 CPP Portal Helpdesk.




